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Continuing Professional Development (CPD) Record Form
PART I : Summary of CPD Activities for a rolling three-year period from 1 December 2006 to 30 November 2009


(This section is not required for members who declared CPD compliance by block declaration or using GAA facility)
	
	1st CPD Year *
	2nd CPD Year *
	3rd CPD Year *
	Total

	
	(1 December 2006
to 
30 November 2007)
	(1 December 2007
to 
30 November 2008)
	(1 December 2008
to 
30 November 2009)
	

	No. of verifiable CPD hours
	
	
	
	

	No. of non-verifiable CPD hours
	
	
	
	

	TOTAL CPD HOURS
	
	
	
	


*  A detailed record of the CPD activities for each CPD year are listed in the subsequent pages.

	Name
:
	
	
	Membership No.
:
	

	Signature
:
	
	
	Date
:
	

	Contact No  :
	
	
	Email Address
:
	


Notes:

(1) A soft copy of this form can be downloaded from the Institute’s homepage at http://www.hkicpa.org.hk/membership/cpd/mandatory/doc/CPD_Records_Form.doc 
(2) The CPD activities as listed on this record form must be relevant to professional development. Please refer to Appendix of Statement 1.500 (October 2008) for guidance.
PART II : For members who declared their CPD compliance for the three years ended 30 November 2009 in a block declaration by their employer
If your CPD compliance declaration is included in a block declaration submitted by your employer, you are NOT required to fill in PART I above.  Instead, please (i) put a tick “(” in the box and (ii) complete the following and return the form to HKICPA:-
□ I confirm that my CPD compliance declaration is included in a block declaration by my employer and I hereby authorize HKICPA to obtain my CPD records for the periods covering the three years ended 30 November 2009 from my employer.
	Name 
:
	
	
	Membership No.
:
	

	Signature
:
	
	
	Date
:
	

	Contact No  :
	
	
	Email Address
:
	


For further information about this Institute’s block declaration arrangement with employer, please refer to the Institute’s website at http://www.hkicpa.org.hk/en/service-tools/faq/new-cpd/  (question 25 in FAQ).
PART III : For members of HKICPA and of Institutes that are members of the Global Accounting Alliance (GAA)
Members of HKICPA (except for PC holders) who are also members of one or more GAA Institutes need only fulfill the CPD requirements of one of those GAA Institutes (of which the HKICPA member is also a member) in order to meet HKICPA’s CPD requirements.  If you are using this facility, you are NOT required to fill in PART I above. Instead, please (i) send to HKICPA your CPD records and (ii) complete the following :- 
	(a)
	Name of GAA Institute : _____________________________________   (b) Year joined : _____________________



	(c)
	GAA Institute’s membership no : ________                            (d) HKICPA membership no: ___________



	Name
:
	
	
	Signature
:
	

	Contact No  :
	
	
	Email Address
:
	


For further information about HKICPA’s recognition of the CPD compliance requirements of GAA Institutes, please refer to the Institute’s website at http://www.hkicpa.org.hk/en/service-tools/faq/new-cpd/ (question 4 in FAQ).
	CPD Record Form for CPD Year  1  : 1 December 2006 to 30 November 2007

	
	
	
	

	Name: 
	
	Membership No.:
	

	
	
	
	
	
	

	
	CPD Activities
	Organiser & Title
	Dates / Period
	CPD Hours

	
	
	
	
	Verifiable
	Non-verifiable

	(1)
	
	
	
	
	

	(2)
	
	
	
	
	

	(3)
	
	
	
	
	

	(4)
	
	
	
	
	

	(5)
	
	
	
	
	

	(6)
	
	
	
	
	

	(7)
	
	
	
	
	

	(8)
	
	
	
	
	

	(9)
	
	
	
	
	

	(10)
	
	
	
	
	

	(11)
	
	
	
	
	

	(12)
	
	
	
	
	

	
	
	Total CPD Hours
	
	


	CPD Record Form for CPD Year  2  : 1 December 2007 to 30 November 2008

	
	
	
	

	Name: 
	
	Membership No.:
	

	
	
	
	
	
	

	
	CPD Activities
	Organiser & Title
	Dates / Period
	CPD Hours

	
	
	
	
	Verifiable
	Non-verifiable

	(1)
	
	
	
	
	

	(2)
	
	
	
	
	

	(3)
	
	
	
	
	

	(4)
	
	
	
	
	

	(5)
	
	
	
	
	

	(6)
	
	
	
	
	

	(7)
	
	
	
	
	

	(8)
	
	
	
	
	

	(9)
	
	
	
	
	

	(10)
	
	
	
	
	

	(11)
	
	
	
	
	

	(12)
	
	
	
	
	

	
	
	Total CPD Hours
	
	


	CPD Record Form for CPD Year  3  : 1 December 2008 to 30 November 2009

	
	
	
	

	Name: 
	
	Membership No.:
	

	
	
	
	
	
	

	
	CPD Activities
	Organiser & Title
	Dates / Period
	CPD Hours

	
	
	
	
	Verifiable
	Non-verifiable

	(1)
	
	
	
	
	

	(2)
	
	
	
	
	

	(3)
	
	
	
	
	

	(4)
	
	
	
	
	

	(5)
	
	
	
	
	

	(6)
	
	
	
	
	

	(7)
	
	
	
	
	

	(8)
	
	
	
	
	

	(9)
	
	
	
	
	

	(10)
	
	
	
	
	

	(11)
	
	
	
	
	

	(12)
	
	
	
	
	

	
	
	Total CPD Hours
	
	


By Post: 	


Attn: Professional Development Dept  


Hong Kong Institute of CPAs, 


27/F, Wu Chung House, 


213 Queen’s Road East, �Wanchai, Hong Kong


By Fax: 2147 3293 
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